
 
 
 

Clinical Instructor & Placement Facilitator 
Medical Assisting  

 

Supervisor/Evaluator:  Vocational Director  
Number of Positions:  1 
Schedule:  Full-Time, School-Year  
Wage Level: $44,584 - 80,109 per year  
Benefits Eligible:  Yes 
Start Date:  September 1, 2018  
------------------------------- ---------------------------------------------------------------------------------------------------- 
To Apply:  www.SchoolSpring.com (Job ID #2911039)  
Application Deadline:  Open Until Filled  

 
 
Job Objective:  To increase the number of clinical placements for students enrolled in the Medical 
Assisting vocational program at Southeastern Regional Vocational Technical High School.  
 
Minimum Qualifications:  

1. Associate Degree or higher with at least 18 credit hours related to Medical Assisting;  
2. Possession of a valid driver’s license;  
3. Possession of a current certification as a Medical Assistant;  
4. Certification as a Chapter 74 instructor in Medical Assisting (preferred);  
5. Two to three (2-3) years of program coordination experience in a related field;  
6. Proven ability to form and sustain collaborative relationships with young adults, parents, 

teachers, and local businesses;  
7. Excellent written and verbal communication skills;  
8. Proficiency with Microsoft Office, email, and other technology, which may be used for 

communication and reporting;   
9. Citizenship, residency or work VISA in the United States;  
10. Successful completion of state and national criminal background checks;  
11. Such alternatives to the above qualifications as the Superintendent may find acceptable and 

appropriate.  
 
Performance Responsibilities:  

1. Contacting all health field offices in our district to create new opportunities for clinical 
placements.  

http://www.schoolspring.com/


2. Conducting site visits at prospective externship locations and explaining the District’s programs, 
policies, and expectations.   

3. Maintaining communications with offsite managers and staff throughout the student’s clinical 
placement.  

4. Working with Chapter 74 instructors to evaluate and place students in appropriate clinical 
opportunities, including job shadow, non-paid, and paid externships.  

5. Ensuring compliance with rules, policies, and student safety standards.  
6. Coordinating with District administrators to collect, update, and maintain all required 

documentation, including, but not limited to, contracts, insurance binders, student 
immunization records, and background checks.  

7. Working with the Supervisor of Transportation to ensure bus or van availability.  
8. Checking and communicating student attendance at clinical sites to the Chapter 74 instructors.    
9. Ensuring that students attain high standards of performance and addressing any concerns or 

issues that arise with offsite managers as well as Southeastern instructors.  
10. Providing coverage, as needed, for vocational teachers.  
11. All other duties as assigned by the Superintendent, High School Principal, or Vocational Director.  

 
 
For additional information, please contact Vocational Director Leslie Weckesser at 508.230.1217 or 
lweckesser@sersd.org.  
 
 
Equal Opportunity Employer 
Southeastern Regional School District is committed to maintaining a work and learning environment free 
from discrimination on the basis of race, color, religion, national origin, pregnancy, gender identity, 
sexual orientation, marital/civil union status, ancestry, place of birth, age, citizenship status, veteran 
status, political affiliation, genetic information or disability, as defined and required by state and federal 
laws. Additionally, the District prohibits retaliation against individuals who oppose such discrimination 
and harassment or who participate in an equal opportunity investigation.  
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